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IIpaguna 6HympeHHezo KOHMPOLA Kavecmea pabomol
000 «Tomayaur»

Hacrosimue BHyTpeHHue [IpaBuia ycTaHaBlIUBAOT CIIMHBIC TpeGoBaHUs K BHYTPCHHEMY
KoHTpomo ~ KkadectBa paborer OO0 «Tomaymut». KOHTPOJL KauecTBa — OCYMIECTBIACTCAH
TIPIMEHHUTENBHO KaK K JIEATEIbHOCTH OpraHusalyy B ICIOM, TaK { K BBIIOJHECHUIO OTJCIBHBIX
ayIUTOPCKUX 3aJaHui.

1. HOPMATHUBHBIE CCBIJIKA

1.1 ®enepansusiii 3akox N 307-03 "O6 ayIATOPCKOM IeATeNHHOCTH" OT 30.12.2008.

1.2. MCKK Ne 1 - MexxayHapoQHbIA CTapaapT KOHTPOJS KadeCTBa «KoHTponp KayecTBa B
ayJUTOPCKUX OPTaHMU3ALMAX, MPOBOAALINX ayAUT I 0630pHBIE IPOBEPKH (PUHAHCOBOX OTUETHOCTH, &
TaKKe BHITOTHAIONIMX MPOUNE 3aJaHUs, 0OECICUNBAIOIIAE YBEPEHHOCTE, M 3aJatus IO OKa3aHUIO
comyTcTBylommx ycuyr"; (BBEIEH B JCHCTBME HA TCPPUTOPHH Poccuiickoit ®enepanuu Ilpuxasom
Musrdusa Poccun ot 09.01.2019 Ne 21)

2. OBIIIUE IMOJIOKEHUSA

2.1. Heo6XOMMMOCTh  HCIOTb30Banus  IIpaBui  00yciaBIuBacTCs TpeOOBaHUAMHU
3aKOHO/IATENHCTBA TI0 AyJUTOPCKOM JEATENBHOCTH K KaueCTBY IPEIOCTABIACMBIX yCIyT M ICIAMIL,
yKa3aHHBIME B pasziene 3 Hactosuux IIpaBui.

2.2. Tpebopauusi JaHHBIX BHYTPeHHHX IIpaBuil ABISIOTCA 00s3aTeIbHBIMKE I BCEX
maTHRX padotarKkoB OO0 «TomaynuTy.

2.3. TlpaBmwia TPUMCHSAIOTCS MPU OKA3aHWM AyJAMTOPCKHX YyCJIYT, OCYIIECTBIIEMBIX B
cootsercTBUH ¢ DejiepanbHbM 3aK0HOM «OO0 ayUTOPCKOH JEATETBHOCTI.

2.4. Cpok aeiictus 11paBus HEOrpaHUYCH.

2.5.[Ipy WM3MEHCHWHM OPraHW3AIMOHHOW  CTPYKTYpBl M BHECCHHH U3MEHEHUH B
3aKOHOATE/BHbIE ¥ HOPMATHBHBIE AKTHI, PEIIAMEHTUPYIOIINE ayIHTOPCKYIO ACATCILHOCTE [IpaBuina
TIOJUIEKHT [IEPECMOTPY ¥ B HUX BHOCATCS. M3MEHEHUS U JIOTIOTHEHUA.

3. HEJIHA

3.1. Lensvu [pasui sBaseTcs oOecieYeHNe:
e KauecTBa IMPOBOJIMMOIO ayInTa;
e >)(EKTUBHOCTH IPENOCTABIACMON YCIIYIH;
e JJOKYMEHTJILHOTO IIOJATBEPKICHUS PE3yIbTaTOB IPOBEICHHOH ayIUTOPCKOH
LIPOBEPKH;
e 06GOCHOBAHHOCTH OLICHKH PE3yJIbTATOB Ha BCEX JTAllaX MPOBEJCHHUs ay IUTOPCKIX IPOBEPOK.

4. PACIIPEJEJIEHUE OBSI3BAHHOCTEN IIPM OCYIIECTBJIEHHU KOHTPOJIA
KAYECTBA PABOTHI CPEJAN PAGOTHUKOB OPTAHU3ALINHA

B 000 «Tomayauty» BBOAUTCA CHEYIOIIee PACIIPE/IE/ICHIEe 006s3aHHOCTEN cpenn PabOTHUKOB
OpraHU3all|K [0 OCYIIECTBICHHIO KOHTPOJLA Ka4eCTBa padoTHI:

4.1. PyxoBoasmuii COTPYAHHK ayUTOPCKOIl opraHu3anuu - JIMIO, obJraaroee
[OJTHOMOYHSME 3aKJIF0YaTh AOTOBOPHI OKa3aHUsS ayJUTOPCKHX M COIYTCTBYIOMIMX ayIuTy yCiyr OT
HMMEHH ayIUTOPCKOH OpraHu3aiuy.

Bce [0roBOpHI Ha MPOBEIEHAE ayINTa U OKa3aHUe COMYTCTBYIOIMX ayJuTy YCIyr OT MMCHH
ayIUTOPCKOM OpraHU3allMi UMECT IIPaBO 3aKIII0YaTh TOJIBKO TUPEKTOP 000 «Tomaymur».

4.2. PykoBoauTe/b ayIUTOPCKOl MNPOBEPKH - YIOIHOMOYCHHOC JIHIO ayIUTOPCKOU
OpraHM3alliy, Hecyllee OTBCTCTBEHHOCTH 3a BBIIONHEHME 3aJaHdi 1O ayJuTy H IIOJITOTOBKY
ayIUTOPCKOTO 3aKITFOUECHHS.

PykoBoauTenem ayauTopckoit mposepku mpukasom OO0 «TomaynuTy M0 OTKPBITHIO NPOEKTA
MOT'YT OBITH Ha3HAYEHBI:
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Ipasuia 6Hympennezo KOHMPOJS KA4ecmea pabomot
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- IMPEKTOP;

- ayJIUTOP.

43. AyauTopekas rpymma - pabOTHUKH, BBIIONHSIOIME 331aHAC TI0 ayJUTy, BKIFOIas BCCX
SKCIIEPTOB, IIPUBJICYEHHBIX ayJUTOPCKOH OpraHu3anuen K BBITOTHEHHIO 3TOr0 3aJaHus.

CocraB ayquTopcKoit rpymms! gopmupyercs Ha ocHoBanuy npukaza OO0 «Tomaynuty.

4.4, PaGoTHHKH - PYKOBOJSIIME COTPYIHHMKHM ayJIMTOPCKOW OpraHM3allud M HWHBIC
CIIENHAINCTHI, yYACTBYIONINE B TIPOBEICHUH ayJUTa U OKa3aHUH COIYyTCTBYIOIIUX ayJIUTy yCIIyT;

PaGoTHMKAMHK IIPY TPUMEHEHUY JAHHBIX IPABHIL ABJISIOTCS:

- TUPEKTOP;

- ayJIUTOPBI,

- ACCHUCTEHT ayJUTOopa;

= Oyxrairepa;

4.5. O61ecTBEHHO 3HAYMMBII X03s1iCTBYIOIMI Cy0BEKT - B KOMMEPUCCKYIO JCATENbHOCTD
KOTOPOro IPSMO HIIM KOCBEHHO BOBIIEUYEHBI CPEJCTBA HEOTPAHMYEHHOTO Kpyra JHMIl, - OTKPBITOC
AKIMOHEPHOE OOIIIECTBO M MHAS OPTaHU3aIs, UMEKOIas MyOIMYHO pa3MeliaeMble (Pa3sMELICHHBIE) 1
(wmm) myGaEYHO obpalarolinecs UeHHble Oymard, (HHAHCOBas OpraHusaius, padoraromas co
cpencTBaMy (PU3MUECKUX U IOPHAMYECKHUX JIHILI, IPYTUE OPraHu3alku.

4.6. O630pHasi MPoBepPKA KAYECTBA BBINOJHEHHs 3aAaHMs - IPOLECC, IPU3BAHHBIA N0
BBIAYM ayJUTOPCKOrO 3aKIIOYeHHs OOBEKTHBHO OLEHHUTH 3HAYMMBIC CYXICHHMS M BBIBOJBI
ayIUTOPCKON TPYIIIBI, CHOPMUPOBAHHEIE II0 PE3yIbTaTaM ayIuTa;

Jlumo, ocymecTBjsiioniee 0030PHYI0 IPOBEPKY Ka4ecTBAa BBINOJHEHHS 3adaHusl -
PYKOBOJISIIH COTPYIHMK ayJMTOPCKOH OpraHM3aIlii, MHOE YNOJHOMOYEHHOE JIHMLO ayIUTOPCKOH
OpraHu3allil, CTOPOHHSS OpraHU3alMs, KOTOphle 00JaNal0T AOCTATOYHBIM HAJUIEXKAIIUM OIBITOM U
MOJIHOMOYHSIME, YTOOBI IO BBIJAYM AYJUTOPCKOrO 3aKIIOYeHUS OOBEKTHBHO OLCHUTH 3HAYUMBIE
CYXKJICHHS ¥ BBIBOJIBI &y IUTOPCKOM IPYIIBI, CHOPMUPOBAHHBIE [10 PE3yJIbTaTaM aynTa.

JIMIOM, OCYIIECTBISIOIINM OG30PHYI0 MpOBEPKY KadecTBa BbIIONHeHHs 3amanus B OO0
«ToMayauT» SBJISCTCS JIUIO0, HA3HAYEHHOE COOTBETCTBYIOIIUM IIPUKa30M.

O63opnas nposepka kadectBa B OOO «Tomaymur» mpOBOAMTCA IIPH IPOBEICHUM ayINTa
OBIIECTBEHHO 3HAYMMBIX XO3SHCTBEHHBIX CYOhEKTOB, a TAKXKe [PH IPOBEICHHH ayIUTa OpraHU3aIlHil
C YPOBHEM CYIIECTBEHHOCTH Gojiee 1 MIH. py6itelt, 160 ¢ 00BeMOM BBIPYIKH 33 OTUYETHBIH TO]1 oonee
100 man. py6. (ctpoka 2110 OTuera 0 pUHAHCOBBIX pesynbrarax»).

4.7. BHyTpeHHUI KOHTPOJIEP Ka4ecTBAa — JIULO, OTBETCTBEHHOE 3a IIPHEM OT PYKOBOIUTELS
ayAUTOPCKOI MPOBEPKH OTYeTa (MMUCHMEHHOH MH(OPMAIHH), ayJMTOPCKOrO 3aKIIOYCHHs, pabounx
JIOKyMEHTOB, ayJUTOPCKHX J0Ka3aTeIbCTB, IPOBEPKY IPEICTABICHHBIX JOKYMEHTOB Ha COOTBETCTBUC
ayIUTOpCKUM cTappapraM (MexayHapoIHble CTaHAApPTHl AyJUTOPCKOM JIEATEIBHOCTH, MpPaBUIIA,
CTaHJApTHl  CaMOPErYJIMPyeMOro OOBEUHEHHs, WIEHOM KOTOPOTO  ABJIACTCS — ay[uTOpCKas
opranusamysi, BHYTPHGUPMEHHBIC NpaBuia (CTAaHAAPTbHI), [ONOXKCHUS, METOJUKH, HHCTPYKLIUH),
(GopMEpOBaHKEe TOCTOSHHOTO U IEPEMEHHOr0 (aiiIoB KIIMEHTOB.

B OO0 «Tomayaur» BHYTPEHHHM KOHTPOJIEPOM KadyecTBa SBISETCS JMIO, HA3HAYEHHOC
COOTBETCTBYIOIIUM ITPUKA3OM.

4.8. MOHHTOPHHI - TPOIECC aHAIM3a M OIECHKA CHCTEMBl KOHTPOJ KadecTBa ayIuTa
ayJIUTOPCKOM OpPTraHU3aMH, BKIFOYAIOMIIN TEPHOANYECKYIO BHIOOPOUHYIO MHCIEKIHIO 3aBEPIICHHBIX
3a7aHMi 1O ayauTy, OCYIIECTBISIEMBIH C IENBIO TOCTHKEHUS PasyMHOW YBEPEHHOCTH B TOM, YTO
cucTeMa KOHTPOJIS Ka4ecTBa (QYHKIMOHUPYET P EKTUBHO.

B OO0 «TomayauT» MOHUTOPUHI IIPOBOJUTCSA JIMIIOM HA3HAYCHHOE COOTBGTCTB}’IOIHHM
IIPUKA30M.

4.9. IlpodeccHoHAILHbIE CTAHAAPTBI — MEXIYHApOJHbBIE CTAHAAPTHL ~AyJUTOPCKOHU
JeSITENBHOCTH, BHYTPEHHHE NpaBuWia (CTAHIApTHI) ayJUTOPCKOH IEATENbHOCTH, IACHCTBYIOIIME B
caMoperyaupyeMoii opraHusaiuyu, wieHoMm kotopoit seisercs OO0 «Tomaynur», Koieke >Tuku
ayautopoB Poccun.

4.10. CeTeBasi opraHuzanus - X03sHCTBYHOIIHA Cy6”bCKT, KOTOPBIH MMeeT OOIMUH KOHTPOJIb,
COBCTBEHHHKOB WM PYKOBOJCTBO C APYTOH OpraHM3alieil ¥ KOTOPEHIH MOXKET ObITh NpH3HAH Ha
pasyMHOM OCHOBe JO0OH TpEThel CTOPOHOM, PacmoNararomeli COOTBETCTBYIOIICH uHpopMaIuei,
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Ipasuna eHympenne20 KOHMPOLS Kauecmsa pabomel
000 «Tomayaur»

YaCTHIO HAIIMOHAIBHON MK MC}KHYHapOHHOﬁ CCTH.

S, TPEBOBAHWS 110 OBECIIEYEHNIO KAYECTBA AYIUTA

5.1. Tlpumensiemple OOO «Tomayaur» METOAbl M KOHKPCTHBIC MHPOLC/ypbI BHYTPEHHETO
KOHTPOJIA KauecTBa paboOThl MPU3BAHBI 00ECICUNTh IIPOBEACHNE ay/IuTa 1 OKa3aHHe COITYTCTBYIOLIHX
AyIATy yYCOyr B  COOTBETCTBMM ¢  (eiepaibHBIMU  3aKOHAMH, npodecCHOHANbHBIMA 1
MEKIYHAPOIHBIMH CTaHIapTaMH.

5.2. IIpHHIHIIBI BHYyTPEHHETO KOHTPOJIS KAYeCTBa ayIuTa, XapaKkTep, BPCMEHHBIC PaMiH, IC/IH
¥ KOHKpeTHEIE mponeaypsl, mpumensembie 000 «TomayauTy 3aBUCAT OT TAKUX (akTOpOB, Kak 00beEM
M XapaKTep JIeSTeJBbHOCTH, TEPPUTOPHAIBHOC pPACIONIOKCHUS, OpraHu3alOHHad CTpYKTypa
ayAMpPyEeMOro JIMIA, a TakKe OT (aKTOPOB, CBA3AHHEIX ¢ COOTHOLICHHEM 3aTpaT W BBITOL, B CBS3H C
YeM METOXBI U IIPOLETYPBI, MPUMEHSEMBIE ayJIUTOPCKOH Opranu3anuei, u 00BeM JOKyMEHTALUH
6yIyT MeHAThCs. HekoTophle IIPMHIMIIEL X KOHKPETHBIE MPOLEIYPBI BHYTPEHHETO KOHTPOJISI KaueCcTBa
ayJlATa TIPeICTABIEHB! B LIPIIOKEHNN K HacTosuym [Ipasunam (pabounii foKyMeHT «KOHTPOIBHBIM
0630p KauecTBa ayauTay). OHHI SBIAIOTCS 0053aTETbHBIME K HCIIOJTHEHUIO.

5.3. O6mue TpeGOBaHHS K CHUCTeME BHYTPEHHErO KOHTPOIA KadyecTBa ayiura, KOTOPBIC
ycranasnuBatotcst B OO0 «Tomaymury:

a) paGoramku OOO «TomaymuT» JNOIDKHBI HMPHACPKUBATHCS IPUHIHUIIOB HE3ABACAMOCTH,
YeCTHOCTH, OOBEKTUBHOCTH ¥ KOHOUIEHIMATBHOCTH, a TAK)KE HOPM npoecCHOHaAIBLHOTO MOBEACHHS,

6) paboraukn OOO «Tomaymur» JIOJDKHBI BIAACTH HajuieKalllMHA ~ HaBBIKAMH U
IIpUJIEpPKUBATBCS UX, a TakxKe 00najiarh npo(ecCHoHaTbHOM KOMIICTCHTHOCTBIO, He0OXOAUMOU IS
BBITTOJTHEHUSL 00A3aHHOCTEHN € TOJDKHOM TINATEIbHOCTRIO,

B) COCTaB ayJUTOPCKOM TPYHIBI (pOPMUPYETCs ¢ YHETOM HMCIOIIEroCs OTbITa ¥ pabOTHHUKOB
000 «TomayauTy O MPOBEACHUIO ayUTa B OPraHU3allkaX COOTBETCTBYIOIIMX OTpacIen.

r) B JOCTATOYHOW MEpe HAIMPABIATH paboTy PabOTHHKOB, OCYIIECTBIATE TEKYITUH KOHTPOJIb
HA BCEX YPOBHAX, YTOOBI 0OECIEUMTH PasyMHYIO YBEPEHHOCTb B TOM, HTO BBIIOJIHCHHAM pabora
COOTBETCTBYET Ha/UIEXKAEMY YPOBHIO Ka4eCTBa, .

1) B ciIy4ae HEOOXOMMMOCTH IPOBOJUTH KOHCYNbTALlMK CO CICLHATHCTaMA, obnagaromuMu
HaJIeKAIIMI 3HAaHUSAMU,

¢) IOCTOSHHO MPOBOAUTH PaboTy, Kak C MOTCHIMATbHBIMH, TaK H C CYIIECTBYIOMIMH
KIMEHTAaMI. 1Ipi peleHuH BOIPOCca O 3aKIIOYEHUH JJOrOBOPA MM MPOJOIDKCHAN COTPYHAICCTBA
HCXOIUTh W3 COOOpPAaKEHMM HE3aBHCHMOCTHM —ayJMTOPCKOM —OpraHusaiuu, ee crocoOHOCTH
[IPeIOCTABIIATE YCIYTH HAUIeKAIMM 00pa3oM ¥ YeCTHOCTH PYKOBOJCTBA ay IUpyEMOTO JINIa,

’K) IIPOBOJIUTH PEryIIpHOE HAONIOICHHE 32 aICKBATHOCTHIO 1 5} (HeKTUBHOCTHIO NPUHIMITIOB 1
KOHKPETHBIX TPOLEAYP BHYTPEHHErO KOHTPOJISL KaUueCTBa ayura.

5.4. C 1enpio MOJNy4EHHs pasyMHOH yBEPEHHOCTH B TOM, YTO TIPUHIMIBI W IIPOHCAYpPRL
BHYTPEHHET0 KOHTDPOJISI KadecTBAa IOHATHBl M IPHMEHAIOTCA Ha MPAKTHKE, JIAHHBIC [TpaBuna
nosojaTes 1o ceenus pabotauko OOO «TomayauT» IO HOMIKCH B O3HAKOMHUTEILHOM JIMCTC,
ABJISIOEMCS TIPITIOKeHeM K JaHHbIM [IpaBuiam (paboduii TOKyMEHT «O3HAKOMHUTEBHBIHN JTUCTY).

6. OBECIIEYEHME IMPO®ECCHUOHAJIBHBIX u DTUYECKHX TPEBOBAHMIA
PABOTHHUKOB

6.1. B mnemsx cobmonenus paboraukamun OO0 «TomayauT» OCHOBONOJIATAOMINX
TpeGOBaHMi ayluTa - HE3ABHCHMOCTH, YECTHOCTH, OOBEKTMBHOCTH, KOH(DUJICHIMAIBHOCTH 1
npohecCHORATBHON STUKK PaOOTHHKH ay/MTOPCKOM OpraHu3alliy, BHC 3aBUCHMOCTH OT Haldauid
KBaIH(UKAMOHHOTO AaTTECTaTa ayauTopa, OOs3aHBI IPUAEPKUBATECA HOPM HPOQPECCHOHATBHOM
3THKH, yCTaHOBIEHHBIX KomekcoM aTuky ayauTopos Poccnn.

62. B MmomenT mnpumema Ha paboTy paOOTHHKHM HHPOPMHUPYIOTCS O TpeOOBaHUAX
HE3aBMCHMOCTH, UECTHOCTH, OOBEKTHBHOCTH M KOH(QMICHIMAIPHOCTH, a TaKKe HOpMax
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[Ipaguaa 6HympeHHezo KOHMpPOAs Kavecmea paooma
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npodeccronaTbHoro mosejenus, ycranopiennbix B OO0 «Tomayaut», M OTBETCTBEHHOCTH 33 HX
HapyIICHUE.

6.3 Jns IIOITBEPXKICHUS coOIIOIeHU S pabOTHHKaMHU 000 «Tomaymut»
npodecCHOHANBHEIX TPeOOBaHMH 3amojHAeTcs pabovuil JIOKYMEHT ayIuTopa «He3aBuCHUMOCTb
aymuropa» U «3asBJIEHUE O HE3aBHCHMOCTH ayautopay. CoOIo/IeHHe TpeOGOBaHHSI HE3aBUCHMOCTH
JODKHO TIOATBEPKIATHCS KaXIBIM PaOOTHHKOM HETOCPENCTBEHHO IEpEeNl OKa3aHHEM KOHKPETHOH
ayIUTOPCKOH YCIIYTH TI0 KOHKPETHOMY KieHTy. IlonrsepiieHie NpOn3BOAUTCS B NHCEMEHHOM BUAC
110 (popMe, YCTAaHOBJICHHOH BHYTPH()UPMCHHBIMU CTaH{apTaMU 000 «Tomaynur».

6.4. Jlns cobmonenus: pabOTHUKaMK TpeOOBaHHUs HE3aBHCUMOCTH IIPA HEIOCPEACTBCHHOM
OKa3aHHUH ayIUTOpcKuX yeuyr pykosoactBo OO0 «Tomaymury 00s3yercs:

- BECTHM CIIMCOK KIMEHTOB, KOTOPHIM OKAa3bIBAIOTCA ayAUTOPCKHE YCIYyTd, U JOBOJIUTE €I'O
collepKaHue IO CBEJEHHs PAabOTHHKOB C WENBIO OMPENCTCHHsS HMMU COOTBETCTBHA TpeOOBaHUIO
HE3aBUCHMOCTH;

- QHAIH3MPOBATH B3ANMOOTHOIICHHs AYJAMTOPCKOH OpraHM3alMd C KIMEHTaMH C IEIbIo
BBISBJICHHS CIIy4aeB, KOTOPbIC HAHOCAT yHIEPO HE3aBUCHMOCTH HIIM COJACPIKAT MPU3HAKM HAHCCCHU
yiepba;

- IPOM3BOJUTH MEPHOAUUYECKYIO (HE pexe OIHOIO pa3§1 B 7 JeT) CMEHY PYKOBOIUTEIISI
AyJIUTOPCKOM TIOBEPKH OyXranTepcko (GuHAHCOBOM) OTYETHOCTH KOHKPETHOTO ay{upyeMOro JUIa.

6.5. llltarHple paOOTHWKA U paOOTHHKHM, INPUBJICYCHHBIC IIO JOroBOpaM IPAXKIAIHCKO-
IpaBOBOTO Xapakrepa, 00s3aHBl MHPOPMUPOBATH JHMPEKTOpA 000 «TomaymuT» 0 CIEIYIOMHX
00CTOsTENBCTBAX:

- HaJMYHe TpaB COOCTBEHHOCTH Ha aKIUM KA JIONK B YCTaBHOM KalMTaje JHUL, KOTOPBIM
OKAa3BIBAIOTCS 8y IMTOPCKUE YCIIYTH; *

- 6IM3K0E POJCTBO (POTUTENH, CYHPYIH, OpaThbsi, CECTPhI, JCTH, & TAKKE OpaTpsi, CECTPEL,
PONWTENH M JE€TH CYNpYroB) ¢ yupemuTeTsmMu (Y4acTHUKAMM), JOJUKHOCTHBIMU  JTHIAMH,
OyxrantepaMH W MHBIMH JIMIAMH, HECYIIMMH OTBETCTBEHHOCTh 33 OPraHM3alMio M BEJICHHE
OYXraaTepckoro ydera M COCTABICHHE (PUHAHCOBOH (GyxranrepcKoif) OTYETHOCTH ayAUpYyEeMBIX
OpraHU3alNi; '

- Hajmuue JT000H JIMYHON 3aMHTEPECOBAHHOCTH B PE3yIbTaTax OKa3aHHs ayIUTOPCKUX yCIIyT.

6.6. Pacotaukm OO0 «TomayauT» 00s3aHBI COOJIIONATH KOPPEKTHOCTE M BBLIJIEPIKAHHOCTD
TIpH OOILEHHH C NIPEJICTABUTENSIMU KIIMEHTOB, KOTOPBIM OKa3bIBAIOTCA ayIUTOPCKUE yCITYTH.

6.7. Tlpm BO3HMKHOBCHHM B IIPOLECCE OKa3aHHUs ayIUTOPCKUX yCIyT KOH(IMKTHOR
CHTyallH C PYKOBOJACTBOM WX pPaOOTHHKAMHM KJIMEHTa PabOTHHK 000 «Tomaymur» o00s3aH
He3aMeUTHTEIBHO OCTABUTH 06 DTOM B H3BECTHOCTH JIHOO PYKOBOJMTENS ayJIMTOPCKOM IPOBEPKH,
6O JMPEKTOpa, KOTOpbIe MOJDKHBI IPUHATH PEIICHHE O MOPAIKE paspellCHUA KOH(IJIMKTHOR
CUTYyaIluu. i

6.8. Ecium pabOTHMK KIMEHTa, YIOIHOMOYECHHBIM Uil OOIICHHMS C pabotaukom OOO
«ToMmayquT» HapyliaeT S3THYECKHE HOPMBI M JIONYCKAaeT BBICKA3bIBaHWs, 33/CBAIOIMIMC HCCTH 1
nocrounctBo pabotnuka OO0 «TomayauT», TO MOCICAHUI MMEET MPaBoO OTKAa3aThCs OT OKa3aHH:
YCIIyT, He3aMeITMTENBHO U3BECTHB 00 9TOM IHOO PYKOBOJMTENs ayIUTOPCKOH HPOBEPKY, 6o
JUPEKTOpa B IMCBMEHHOM BHJIE C H3JI0KEHUEM OOCTOSITENIBCTB Jena.

7. OBECIIEYEHME [MPOPECCUOHAJIBLHONI KOMIIETEHTHOCTH
PABOTHHUKOB, KAIPOBASA PAGOTA

7.1. TpeGoBamus Kk 0OpasoBaHmio, KBannbukanud, CTaxy paboTel, a  TaKKe
ysxnuonansupie obs3anHocTd padotHHKoB OO0 «TomayauT» ONPENENAIOTCS AOKHOCTHBIMU
UHCTPYKIMSMH. '

7.2.  JIoKHOCTH paGOTHUKOB M UX HEOOXOAMMOE KOJMYSCTBO yCTaHABIMBAIOTCS ITATHBIM
pacnucannem OO0 «Tomayaut», koTopoe yreepiaetes jupekropom OO0 «TomaymuT.

7.3. Ilpuem Ha pabOTy Ha MNOJDKHOCTH, CBS3aHHBIE C OKAa3aHMEM ayJUTOPCKUX YCIYT,
IPOM3BOJKUTCA Ha KOHKYPCHOH OCHOBE C COOJIIOJICHHEM CIIEIYIOIIETO MOPsIKa 1o0opa KaJipoB KU UX
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npuema Ha paboty:

- yCTAHABJIMBACTCS NPEIIONaraeMpiil ypoBeHb 3apaGOTHON TUIATBI ¢ Y4eTOM (HHAHCOBDIX
BO3MOKHOCTEM ayUTOPCKON OpraHu3ali,

- 8 CMMU w/um areHTCTBax 1o noadopy mepcoHaia pasMeracTet 00bsBIIEHKE 00 UMEIOIIEHCS
BAKAHCHH C IIepedHeM TpeGoBaHui K KalupuKaniy NpeTCHACHTA;

- paccMaTpPHUBAIOTCA PE3IOME MPETEH/ICHTOB;

- TIpeTeHeHTHI, HMeomue 00Jee BBICOKYIO KBATH(QUKAMIO U OONBIINH OIBIT paboThl,
IIPUTIIAIIAIOTCSA HA TECTHPOBAHNUE,

- YCIENIHO BbIIEPIKABIIHE TECTHPOBAHUE MPETCHACHTBI IpHUIJIAAoTCsS Ha coOeceloBaue, B
XOJie KOTOPOTo IUPEKTOp (opMHUpYyeT OKOHHYATEILHOE MHEHHE O BO3MOJKHOCTH TIpHeMa Ha paboTy
KOHKPETHOT'O IIPETCH/ICHTA,;

- mpueM Ha pabOTy OCYIIECTBIACTCS B IOPAIKE, YCTaHOBJIGHHOM TpyZOBBIM KOJEKCOM
Poccuiickoit Pesepaiyy, Ha yCIOBUSIX HCIBITATEIHHOIO CPOKA OT 1 mo 3 mecHIeB.

74. B orTmempHbIX ciydasx, yuurssas cratyc OOO «Tomaymur» B KadeCTse MaJioro
[IPeINPUATHS Ha OCHOBAHWH CT. 59 TK P®, mupextropom OO0 «Tomayaum» MOXKET OBITH MTPUHATO
peIIeHEE O 3AKIIOYCHIN CPOIHOIO TPYIOBOTO KOHTPAKTA C JIMIIOM, IpPUHEMAEMBIM Ha paboTy.

7.5. Tlpuem Ha moctosHHy0 pabory B OO0 «TomaymuTy TMPETEHAECHTOB, SBJIAIOUIIXCH
pabOTHUKAMY KIIHEHTOB, IIPOM3BOAUTCS TIPH CISAYIOIINX yCI0BIAX.

- yBeJOMJIEHHE YIOJTHOMOYEHHBIX JHI KIMEHTa O METaHun JIMHa, COCTOAIIET0 C HHUM B
TPYIOBBIX OTHOIIEHHUSX, IEPEUTH HA pa6oty 8 OO0 «Tomaynur»;

- OTCYTCTBHE BO3P&KEHUH CO CTOPOHBI YIOTHOMOYEHHBIX JIUIL KJIMCHTA,

- YBOJIbHEHHE IIPETEH/IEHTA C IIPEIKHETO MeCTa paboTHL

7.6.  Ilpuem Ha pabory 8 OO0 «Tomaynuty AL, COCTOALIMX B POJICTBEHHBIX OTHOIICHHAX C
paboraukamu OO0 «TomaymuTy, WA KIMCHTOB, JIAL, paHee paborasumx B OO0 «Tomaynut», a
TAKKE MOJIOBIX CIIENMAIMCTOB IIPOM3BOJUTCS HA OOIIMX OCHOBAHMUSIX.

7.7.  Tlpu npueme Ha paGOTy MOJIOAOTO CHEIHATHCTA MPOU3BOIMTCS €10 IPUKPEIUIEHHE K
pabotarky OO0 «TomayauTy, 00JaqalomeMy JOCTATOUHBIM OIBITOM 1 3HAHUSIMU JUISL €0 00yUeHMsL.
Jlanmbi paOOTHHK Ha JaTy HCTEUEHHMS UCIBITATEIbHOIO cpoka MOJIOZOIO CIEIHAIUCTa JIOJDKEH
npencrasuth gupekropy OOO  «Tomaynur» PEKOMEHIALMH  OTHOCUTEIRHO 1e51ec000pasHOCTH
[IPOIOTKEHUS] TPYIOBOTO JIOTOBOPA C MOJIOJIBIM CCLHAIHCTOM M €0 PacTOPIKEHHUSI.

7.8.  Corpymuukzn OO0  «Tomayaur» 00s3aHBl  MOCTOSHHO  TOBBINATH  CBOH
00pa30BaTeIbHBI yPOBEHE ITyTEM €aMO00pa30BaHus, [OBBILICHI KBAIM(pHUKAUU KaK B IOPSIKE,
YCTAQHOBJICHHOM JEHCTBYIOIINM 3aKOHOAATCIbCTBOM Poccuiickoit denepanuu, Tak ¥ B MHUIAATHBHOM
TIOPSLIIKE.

7.9. B mensx oOecrieueHus YCIOBHHA UL caMo0Opa30BaHys, POU3BOMUTCS MOIINCKA HA
npo(eCCHOHANBHBIE NEPHOJNYECKUE M3/aHIA W JIUTCPaTypy, unpopmanuonusie 6a3pl. PaboTHHKH,
HMelomue  KBAIH(HKAIMOHHBIE — ATTECTAaThl ~ ay[UTOPOB,  CXKETOAHO  IPOXOIAT [IOBBIIIEHUE
KBanHuKanuy (IPOJOIKHTEIBHOCTh Kypca HE MCHES 40 yacoB B Ioj) B MOPSIKE, YCTAHOBICHHOM
JeHCTBYIONIMM 3aKOHOIATEIbCTBOM.

7.10. BryTpuQupMeHHBIE CEMUHApBI IO aKTyaJIbHBIM BONPOCAM nearensHoctn OO0
«ToMayIuT» IPOBOJIATCS 110 Mepe HeobxoaumocTH. [TepeueHs 060y KIaeEMBIX BOIIPOCOB (popMUPYETCA
110 Mepe UX BO3HUKHOBeHH. [Ipn HEOOXOAMMOCTH pabotauk no urumatuee OO0 «TomaynuT» 1 3a
cuer cpeacts OO0 «TomaymuT» MOXKET OBITH HANPABJICH ML yHacTHA B ceMuHape, KOHQEepEeHIUH,
KOHIpecce ¥ T.IL, & TAK)KE Ha KyPChI TIOBBIIEHIST KBATHQUKALIH C OTPEIBOM OT IPOU3BOJICTBA.

7.11. TlepuoOMYecKH IIPOM3BOAMTCS IMPOLENypa OUCHKH IUPEKTOPOM 000 «TomaymuT»
pO(eCCHORANBHON ACSTEMPHOCTH PAOOTHHKOB C yIETOM CIICAYIONINX KPUTCPHCE:

- ypoBeHb 3HAHMUH B IpodeccHoHaTbHOR chepe;

- COOTBETCTBHUE TPeOOBAHMSIM IPODECCHOHATBHOM ITHKH;

- He3aBUCUMOCTH ITPO(ECCHOHAILHOTO CYXKICHUS,

- yCTAaHOBJEHWE NAapTHEPCKMX B3AHUMOOTHOIICHHH €  KIMECHTaMM TP COXPaHEHUU
HE3aBHCHMOCTH;

- HaBBIKK OOIIEHHS C KOJUIEraMH 110 paboTe;

- HaJIM4YMe CTpeMIICHHs K IPOo(eCcCHOHaIbHOMY POCTY;
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- PeryJIsipHOE TOBBINICHNE KB PHUKALUY;

- 106POCOBECTHOE OTHOIIEHHE K paboTe;

- TAJCPCKUE KAa4ecTBa,;

- HaBBIKH HACTaBHUYECTBA;

- IPOSIBJIEHIE MHUIMATHBEL B BOIIPOCAX COBEPIICHCTBOBAHUS KAaUeCTBa OKAa3aHWs ay AUTOPCKHIX
YCIIyT, OpraHU3allky JesTeNLHOCTH U noBbimenns peryTamun OO0 «Tomaynut», paclIMpeHus 1ucia
KJIUEHTOB.

Pe3ynbTaThl IPOBENEHMUs TaKON HIPOLEAYPE! KOHTPOJISL JIOBOATCS 10 CBEACHHUS OLCHUBACMBIX
paOOTHUKOB.

Ha OCHOBaHMH OLEHKH pe3yJbTaToB HMH/MBUIYaJbHOH IPOQECCHOHATIBHON JEATENbHOCTH
padotauka mupekropom OO0 «TomayauT» IPUHUMAETCS PELICHHE O NOBBILIEHAM CrO B JODKHOCTH.
Ecii  paGOTHHK, [0 MHEHMIO DYKOBOXWTENS ayJMTOPCKOH TpymHIbl, JHOO JHMPEKTOpa, He
COOTBETCTBYET 3aHHMAEMOM JIOJDKHOCTH, TO IIPOBOJMTCS arTecramusi pabOTHHKA C  TENBIO
TIOATBEPIKICHHUS €r0 KBAIU(UKALIMH.

7.12. Undopmanus 00 o0OydyeHMH M IIOBBIIICHHU kpamuuKau pabOTHUKOB (KOIHH
ATTeCTaToB, MMIVIOMOB, CEPTH(QHUKATOB M JPYrHe AHAIOTMYHBIC JTOKYMEHTBI) CONCPXKHICA B €ro
NTMYHOM Jene, a Takke B mamke «lloBblueHme KBatM(HUKALMH CIEMHUAIMCTOBY. PykoBomuTenu
ayJUTOPCKHUX TIPOBEPOK MMEIOT JOCTYI K 5TOH HHPOPMAIIUH.

8. [IOPYYEHUE TIPO®ECCUOHAJBHBIX 3ATAHAN TIPH OKA3AHUH
AYVIUTOPCKHUX YCJIYI

8.1. Jlna obecreyeHMs TUIAHOMEPHOI M PUTMHYHOH PabOTHI ayIMTOPCKOH OpraHM3alud U
HA/UIEKAIIEr0 KA4decTBa OKA3bIBAEMBIX aymurTopckux yeiayr aupektopoM OO0O  «Tomaymur»
cocTapiseTcs rpaduK OKa3aHUs ayIMTOPCKUX YCIYT ¢ YUETOM YCIOBHH 3aKJIIOYEHHBIX JOTOBOPOB Ha
OKa3aHWe ayAUTOPCKHUX yCIIYT.

82. B 00f3aHHOCTH JMPEKTOpa, KaK JHMIA, OTBEYAIOIIEr0 3a COCTaBJeHME TIpauka
OKa3aHUs Ay IUTOPCKUX YCIIyT, BXOIST:

- cocTraBlieHHe TrpauKa OKazaHHMA AayJUTOPCKMX YCIYT B COOTBETCTBHU C YCIIOBUSIMU
3aKJIIOUEHHBIX JIOTOBOPOB ¥ KOHTPOJIb 34 €0 UCIIOTHCHUEM;

- CBOEBPEMEHHOE OIpEIe/ICHHe IOTPeOHOCTH B COTPYAHUKAaxX B CBA3M C OKa3aHWEM
KOHKPETHBIX ayJJUTOPCKUX YCIIYT;

- COIJIACOBAHUE INPH HEOOXOJUMOCTH C KJIMEHTAMH IIEPEHOCA CPOKOB OKa3aHMs OTAENBHBIX
ayJIUTOPCKUX YCIIYT;

['paduk OKa3aHMsA AayJMTOPCKUX ycuyr HommmBaercs B mnanky «['papux oxasaHud
aymuropekux yenyr OO0 «Tomaymur» 1 goBomutes mo Kaxaoro paborauka OO0 «TomaymmTy,
YYaCTBYIOIIErO B IPOBEPKAX.

8.3. Jlia OCYHIECTBICHUS PYKOBOJCTBA TEKYIIMM HCIIOJHEHHEM KOHKPETHBIX ayJIUTOPCKHX
YCIIyT Ha3HAYAETCS PYKOBOAUTEIND ay IUTOPCKON MPOBEPKH.

8.4. PykoBomuTesb ayIuTOPCKOM IPOBEPKM M COCTaB ayAMTOPCKOW TPYIIBl Ha3HAIAIOTCH
npukazoM jupekropa OO0 «TomayauTy 0 OTKPBITHIO TPOCKTA.

8.5. PyKOBOMMTENb ayAMTOPCKON MPOBEPKU HECET OTBETCTBEHHOCTD 32 pacIpesieNieHune pador,
HaA30p M BBIIIOJIHECHUE 3alaHUs 10 ayauTy B COOTBETCTBHH ¢ HOpMaTHBHBIMUA IIpaBOBBIMU aKTaMHU
Poccniickoit @esepanuu u mpodecCHOHATBHBIMU CTaHIapTaMu, a TaKXe 3a BbLIAady ayJUTOPCKOrO
3aKJIFOUCHHS, COOTBETCTRYIOIIETO YCIOBUAM 3a0aHHUs.

8.6. PykoBoauTeNb ayIUTOPCKOM NMPOBEPKM PYKOBOJWT BBINIOJIHEHUEM 3aJaHusd IO ayauTy,
UHGOPMUPYS WIEHOB ayJAUTOPCKOH IPYIIEI 00 HX OOA3aHHOCTSX U OTBETCTBCHHOCTH, O XapaKTepe
JIeATeIbHOCTH KIMEHTA, BOIIPOCAX, CBA3aHHBIX C PHCKAMU, TPOOIEMax, KOTOPbIe MOTYT BO3HUKHYTD, a
TaKKe MOAPOOHOM IOIXOE K BEITOTHEHHIO 3a/IaHHUSL.

8.7.PykoBoiuTE b Ay JUTOPCKOM NPOBEPKH OTBEYACT:

- 33 OPraHM3AIUI0 U TEKYIHHA KOHTPOJIb PA0OTEI ¢ KOHKPETHBIM KIIMEHTOM;

- 3a MpoueAypy IUIAHMPOBAHUS MEPONPHATUH I10 BBIMOJHEHMIO KOHKPETHOTO 3aJaHMsA
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(yTBeprKIaeT OOIIMIA TUTaH U IIPOrpaMMy ayiuTa);

- 3a COOTBETCTBHE TIPOLEJAYPhl OKa3aHWs ayJUTOPCKHX YCIYr M JOKYMEHTHPOBAHHS WX

pe3yabpTaToB TPeOOBAaHMAM 3aKOHOJATC/IBHBIX M HOPMATHBHBIX aKTOB, BHYTPH(DHPMEHHBIX

CTaHJIapTOB;

- 3a noBeaeHue 10 ceeacHus aupekropa OO0 «TomaymuT» OCHOBHBIX PE3yIbTAaTOB OKa3aHUS

ayIUTOPCKUX YCIyr, KOTOPBIE MOTYT MOBIHATH HAa COJEP)KaHME BBIBOAOB ayJUTOPCKOU

OpraHH3aruy.

- 32 CBOEBPEMEHHOCTH IOJIOTOBKHM M TNPEJICTABICHUS KIMEHTAM MTOTOBBIX JOKYMEHTOB ITO

PE3yNBTATaM OKa3aHUs ayAUTOPCKUX YCIYT (ayIMTOPCKOE 3aKIIOYEHHE, OTYETHI U T.II.).

- 33 OpraHU3aIfIo MMOJIYYECHHUS WICHAMH ayJUTOPCKOM IpyNIbl KOHCYJIBTAUA MO CIIOKHBIM U

CIIOPHBIM BOIIPOCaM;

- 3a JOKYMEHTaIbHOe O(GOpMIIEHHE pPE3yIbTaTOB KOHCYJBTAllMH, a TaKXKe CICIaHHBIX Ha

OCHOBAaHUHU TaKUX KOHCYJIbTAIlMii BBIBOJOB, COINIACOBAHUE JAHHLIX BBIBOJIOB C JIMIIAMU,

OCYIIECTBIABIINMYU KOHCYJIBTUPOBAHUE; '

8.8. B ciyuae ecimm MeXxjay wWiEHAMH ayJUTOPCKOH TI'PYNIBI U JIALOM, IPEIOCTaBISIOIINAM
KOHCYJIbTALIMU, BO3HMKAET pACXOXKJICHUE MHEHUN, TO PYKOBOAMUTENb AayJMTOPCKOM IMPOBEPKH
HHPOpPMUpPYET 00 3TOM JHpeKTopa (MUCBMEHHO C MPUIOXKEHHUEM BCEX MATEPUAIOB, HCIOIH30BAHHBIX
IIPH [TOJYyUYSHHH KOHCYJIBTAIMH) U AUPEKTOP IPHHUMAET PEUICHHE IO JAHHOMY BOIIPOCY.

8.9. B 00s3aHHOCTH UWIEHOB ayJAWTOPCKON TPYIIIbI BXOAUT COONIOJECHHE OOBEKTHBHOCTH U
CIIEIOBAaHKE JIOJDKHOMY MpOodecCHOHAIBHOMY CKENTHIU3MY, a TaK)Ke BBIIOJIHEHHE MOPYUYCHHOM
paboThI ITPU HEYKOCHUTEIIEHOM COOJIFOIEHIH STUYECKUX TPEOOBAHHI.

8.10. UYsteHbI ayAUTOPCKOM TPYIIBI JOJDKHBI YETKO IOHUMATh LEIHM U 3a[a4d BBITOJHICMOTO
VMU 33/1aHUS IO ayIUTY.

8.11. PykoBoauTenb ayAUTOPCKOM MPOBEPKU IOPYYAET KaXKIOMY UJIEHY IPYIIIBI MPOBEICHUE
ayJJUTOPCKUX MPOLELYP B OTHOLIEHHH TEX CETMEHTOB, B KOTOPBIX KOHKPETHBIH COTPYyIHHUK 001anaeTr
HeOOXOIMMBEIMH M JOCTATOYHBIMH 3HAHMSIMH U ONBITOM. PacrpesneneHue 00sA3aHHOCTEH IIpH
[IPOBEICHUH ayUTa MEXK]Ty YWICHAMH I'PYIIIIHI IIPOBOJAUTCS PYKOBOIUTENEM ayAUTOPCKOM MPOBEPKH.

8.12. AyauTopcKMe YCIyrH OKa3bIBalOTCSL IPEUMYIIECTBEHHO CHJIaMH  pabOTHHKOB,
COCTOAMIHUX B TPYAOBBIX oTHOMEHUsIX ¢ OO0 «Tomaynuty. IIpuBnedyenne pabOTHUKOB 110 JOIOBOpAM
IpaXkJIaHCKO-ITPAaBOBOI0 XapakTepa Uil yJ4acThs B OKa3aHUHU ayJUTOPCKHX YCIIYI OCYILECTBIIACTCS B
Clly4asX KpaiHei HeoOX0UMOCTH MPY HaJUIeXKAIIEH TPOBEPKE UX MPOPECCUHOHAITBHON KOMIIETEHIINY,
OIIBITA ¥ HE3aBUCUMOCTH.

8.13. Tlpu BrirOYeHHH pabOTHHKA B ayJUTOPCKYIO IPYIIY, OKa3bIBAIOILYIO ayIUTOPCKHE
YCIIyTH KIMEHTY, SBISBIIEMYCsi paHee ero pabortomareneM, aupekropom OO0 «Tomaymur»
IPOU3BOJUTCS OIICHKA BEPOSTHOCTH BO3HUKHOBEHHUS IIPOOJIEM, CBS3aHHBIX C HapyIICHUEM
TpeOGoBaHUs HE3aBUCUMOCTH H KOH(IMKTa HHTEepecoB. Penienne MpUHUMAETCA ¢ yIeTOM KOHKPETHBIX
0OCTOSATENIBCTB M JTMIHOCTHBIX KauecTB paboTHHUKA. [Ipy 5TOM paOOTHHK BKIIIOYAETCS B Ay JUTOPCKYIO
IPYIIy Ul OKa3zaHWs ayJUTOPCKHX YCIyr TOJBKO 3a OTYETHBIM MEPHOA, IOCIE NPEKpalICHH
TPYIOBBIX OTHOIIEHUH JAHHOTO pabOTHUKA C NaHHBIM KIUEHTOM. |

g, PACHPEJEJEHUE KOHTPOJILHBIX IOJHOMOYUI MPU OKA3ZAHUU
AYJIUTOPCKHUX YCJIYT

9.1. IlnanmpoBaHME KOHKPETHOH ayIUTOPCKOH IPOBEPKH OCYILECTBIAETCA Ha OCHOBAHHH
IIpeABAPUTEIBHOM CIIpaBOYHOM HMH(pOpMAaLUK, COAep Kallelicss B IOAYYEHHON OT ayJAMpYEMOro JIuia
HANPABJEHHON eMy paHee THIIOBOM aHKeThl KIMEHTa (eCIM ay[IUTOpCKas MPOBEPKA MPOBOAMTCS B
IIEPBBII pa3), WK YCTHBIX IIEPErOBOPOB C 1I€JIbI0 YTOUHEHUS U3MEHEHUN, NPOU30IIEAIINX C MOMEHTA
IIPOBEIECHUS HIpeNblIylied MpoBepKU (ecau ayauTopcKas MpOBEpKa JAHHOIO ayAupyeMoro JIMla
IIPOBOJUTCS HE B IEPBBIM pa3), YYETOM pe3yIbTaToB aHaau3a (aKTOpPOB, KOTOPbIE MOTYT OKa3aTh
BJIMSHUE HAa HE3aBUCUMOCTD ay JUTOPCKON OpraHu3aluy U €€ COTPYIHUKOB.

9.2. Jlns okazaHus ycIlyI Ha OCHOBAaHUM IIpUKa3a 00 OTKPBITHM IpoeKkTa (QopMHUpyeTCs
ayAMTOpCKas rpylma U3 pabOTHUKOB, 00JAAIONMX HEOOXOAUMBIMU IPOQECCHOHAIEHBIM OIIBITOM H
HaBbIKAMH M  COOTBETCTBYIOIIMX TPeOOBAaHMIO HE3aBUCUMOCTH. PyKOBOACTBO IPOBEIECHHEM
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ayMTOPCKOM IMIPOBEPKH BO3JIAracTcss Ha PYKOBOAUTEIL IpPOBEPKH, KOTOpBIA (OPMHUPYET 3alaHUA
yieHaM TPYIIIBI TPOBEPSIOLINX, [UIAHUPYET MEPHOJ| M OTAlHOCTE MPOBEPKH, OUPEACIACT TOPSANOK
c6opa ayIMTOPCKHX OKA3aTeIbCTB, OOMEHA MHEHHAMH B XOA€ HMPOBEPKH, MOPILOK MTOATOTOBKA
MTOTOBBIX JOKYMEHTOB 110 Pe3yJIbTaTaM ayUuTOPCKOH MPOBEPKH.

9.3. C6op ayAHTOPCKHX J0KA3aTeILECTB OCYIIECTBISETCS Kak HEMOCPEACTBEHHO 1O MECTY
PACIONIOKEHAST AyIMPYEMOM OpraHW3alluH, Tak H B opuce OO0 «Tomayautr», B TOM 4YHCIC
IOCPEJICTBOM M3YYEHHS! JOKYMEHTAIUH, NHOPMALMK 1 6a3 JaHHBIX, MPEJICTABIEHHBIX ayIUpPyEMbIM
nunom 1o 3anpocy OO0 «TomayauT.

9.4. B mporecce MpoBeICHUs Ay AUTOPCKO IPOBEPKH BCEMU ICHAMH ayJIMTOPCKOM IPYIIIIBI
o(OpMIISIOTCS paboyne NOKYMEHTBI B IOPAIKE M 110 dopmam, yCTAHOBICHHEIM BHYTPHQUPMEHHBIM
cTaHaapToM «/loKyMEHTUPOBAHHE ayTa.

9.5. PykoBOAMTENb ayJUTOPCKOM HPOBEPKM [OIDKEH MPUMCHATH TaKWe MPOLCAYPE!
BHYTPEHHET0 KOHTPOIS KauecTBa ay/uTa, KOTOPBIE COOTBETCTBYIOT HCILAM M 3a/adamM MTPOBOAUMOM
ayIUTOPCKOM IMPOBEPKHU.

9.6. Pacmpenenenue y4acTKOB ayJuTa JIOJDKHO IPOM3BOAUTECS CPEAH ICHOB ayJIUTOPCKOM
IPYIIE TaKUM 00pa3oM, YTOOBI OOECHEeYHTh PasyMHYHO YBCPCHHOCTh B TOM, HTO paboTa OyneT
BBITOJHSTHCA C JIOJKHOM TIIATEIBHOCTHIO M TOW CTEIeHBI0 MPO(eCCHOHANBHOM KOMIICTEHTHOCTH,
KOTOpast HeoOXO0/MMa B JAaHHBIX 0OCTOSITENBCTBAX.

9.7. YsneHsl ayAUTOPCKOM TpPYyMIbI, KOTOPbIM IIOPY4dacTCA paboTa, MOJDKHEI MOJydYaTb OT
PYKOBOIHUTENS ayJUTOPCKOH IPOBEPKH YETKHE YKa3aHWs O HPOBCIACHWHM UMM COOTBETCTBYIOLIUX
ayJMTOPCKHAX IPOLEAYp. YKasaHWs MOTYT JaBarbCsi B BHUIC HEOOXOMUMBIX K 3allOJHCHHIO B
SNEKTPOHHOM BHJIe WIM Ha OyMaXHOM HOCHTENIC BOIPOCHUKOB, TECTOB. [lpy 3TOM YJIEHBI
Ay XUTOPCKO# IPYIIIBI JIOJDKHBI OBITH MH(OPMUPOBAHBI O TAKMX ACMEKTAX, Kak XapaKTep ACATCILHOCTH
ayIMPYeMOro JIAIA W BO3MOXKHBIE TIPOOIeMbl B 00JIACTH OyXTalNTepCKOro yHera u ayjura, KOTOPEIC
MOTYT IOBJTHATH Ha XapakTep, BpEMEHHBIE PAMKH U 00BeM ayTATOPCKUX HPOLEAYP.

9.8. PyKoBOmHUTENIEM TPYIIIIBI cocTapstoTcs [lnan IPOBEPKH, & TAIOKE CMETa 3aTpaT BPEeMEHH.
[I1aH IPOBEPKU TOBOAUTCS MOJ OAIKCH IO BCEX YICHOB ayJIUTOPCKOH IPYIIIIBL.

9.9. Bo Bpems NpOBeACHHs ayauTa PYKOBOIUTEIb ayJIMTOPCKON HPOBEPKH JOJDKEH
OCYIIECTBIIATH CHEAYIOIIE KOHTPOJIBHBIE ()YHKIIHM:

a) OCYIIIECTBIISATH KOHTPOJIb 38 X0JIOM ay/luTa, C TEM, YTOOBI OIIPENEIHUTh:

06JIaIAI0T M WICHB! ayJIUTOPCKON TPYNIEI HEOOXOAUMBIME HABBIKAMA W KOMIICTCHTHOCTLHIO
JUTS BBIIOJIHEHUS IOPYICHHBIX MM 3aIaHMIA;

BBITIOJIHSETCS JIM paboTa B COOTBETCTBUH C OOLIMM ILIAHOM aYUTa;

ObUIM JIM  BBIIOJIHEHHAd paboTa W IOJyYEHHBIC pE3yJbTaThl HaIJICKaIlUM obpa3om
JOKYMEHTAJIBHO 0()OPMIIEHE,

OBUTH JIM BCE BaYKHBIC ACIIEKTHI ayUTa yPeryIHpOBaHbl H OTPAXKCHBI B 2y JUTOPCKUX BBIBOAAX;

OBUIM T JIOCTUTHYTHI [IEJIH ay IUTOPCKHUX TPOLIENYD;

COOTBETCTBYIOT JIM CIEJIaHHBIE BHIBOBI PE3Y/IHTATaM BBIIOIHCHHOK paboTHl U MOATBEPIKAAIOT
JI¥ OHM ayIUTOPCKOE MHEHHE. '

B Cilydae BK/IIOYEHHs] B ayAHTOPCKYIO TPYIIy aCCHCTEHTOB ayJUTOpd, KOHTPOIMPOBATH -
[OHUMAIOT JIA aCCUCTEHTHI ayJUTOpa YKa3aHus 110 TIPOBEACHUIO ayAnTa;

0) moay4aTh WHGOPMAIUIO M PacCMaTpUBaTh BayKHBIE BOMPOCHI B objacTet OyXTraJTepCeKoro
yueTa ¥ ay/MTa, BO3HUKAIONINE B XOJ€ NPOBEJICHHUS ayuTa, OCYIICCTBILTE OUCHKY MX BLKHOCTH
BHECEHU COOTBETCTBYIOLIMX H3MCHEHUH B OOIIMH MITaH ayuTa;

B) YCTPAHATh PACXOKIIEHHs B IPODECCHOHATBHBIX CYKACHUSIX PAOOTHHKOB.

9.10. PaGora, BBHINONHSAEMAas KaKIBIM aACCUCTEHTOM ayAUTOpa, MOJDKHA MPOBEPATHCA
ayJUTOPOM, K KOTOPOMY HPHMKPEILISIOTCS NAaHHBIH acCHUCTEHT Ha OCHOBAHMM IPHKa3a 00 OTKpBITHU
IPOEKTa ¥ (OPMHPOBAHUY &Y AUTOPCKON TPYIIIBL.

9. 11. PyKOBOUTENH ay IMTOPCKOM MPOBEPKH JOJDKEH TaK XK€ IPOBEPUTE:

a) OIEHKY HEOTHEeMJIEMOrO pHCKAa M pHCKa CPEICTB BHYTPEHHETO KOHTPOJA, BIJIIOHAL
pes3yJBTaTel TECTOB CPEJICTB BHYTPEHHEr0 KOHTPOIS U IOTpPaBKH (ecmi TaKOBBIE WMEIOTCH),
BHECEHHbIC B 00IIMII IJIaH U IIPOrpaMMy ay/iuTa B Pe3yJibTare TaKOH OLECHKH;

6) NOKYMEHTAILHOE OTPaKEHHE ayJAUTOPCKHUX [OKa3aTeJbCTB, IIOJYYCHHBIX B PE3yJIbTATE
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IpOLEAYp MPOBEPOK IO CYIIECTBY, M BBIBOJOB, CAECJIAHHBIX Ha HX OCHOBE, BKJIIOYAs PE3yIbTaThbl
KOHCYJIbTalMM, HATMYHE 3aIl0THEHHBIX PA00YNX JOKYMEHTOB WIEHAMH ayIUTOPCKOU IPYIIIIBL.

B) OyxranTepckyio ((QpHUHAHCOBYIO) OTYETHOCTH, IIPEJJIaraéMble MOMIPABKU U aYIHTOPCKOE
3aKJIFOUCHHE.

9.12. OcyIecTBIIEMbIH PYKOBOIUTENEM ayJAUTOPCKON IIPOBEPKH HAI30pP JAOJDKCH OXBaTbIBAaTh
Haubolee 3HAUMMBIE CYXXIEHUS, OCOOCHHO Te, KOTOPBIE OTHOCATCS K CIIOKHBIM WK CIIOPHBIM
BOIIPOCAM, BEHIABIECHHBEIM B XOJ€ ayJuTa, a TAK)Ke 3HAYMMBIE PHCKM M HHBIE O0JIACTH, KOTOPHIC
PYKOBOJMTEND ayJUTOPCKON MPOBEPKH COYTET BAXKHBIMH. PyKOBOIMTENb ayIMTOPCKON MPOBEPKH HE
JIOJDKEH TPOBEPATh Bce paboume IOKYMEHTBI ayJuTopa, OJHAKO OH JIOJDKEH [NOKYMEHTalIbHO
0GOpPMHUTH HHPOPMALIHIO O TOM, KOTJIa ¥ Kakue paboure JOKYMEHTHI ObUIM UM NPOBEpeHbl. OTBETH! Ha
BOIIPOCHI PYKOBOJIUTEIIS ayUTOPCKON ITPOBEPKH, BO3HUKAIOIIUE TP OCYUIECTBICHUH UM YKa3aHHOI'O
Ha/130Pa, TOKHBI OBbITh APIyMEHTUPOBAHBIL.

9.13. Ilo oxoHuaHum cOopa ayJUTOPCKUX JOKA3aTeIbCTB PYKOBOJUTEIb IPOBEPKHU
opraHusyer pabouce COBEIIaHHME C Y4acTHEM BCeX YIEHOB ayJUTOPCKOW IPYNIBI JUIS MOABEJICHHA
HTOTOB  ayIUTOPCKOM  IPOBEPKH,  OOCYXIEHHS  NPOONEMHBIX — CHTyauud ¥ oOMeHa
npoecCHOHANBHBIME ~ MHEHUSIMH B LEIAX (HOPMHUPOBAHMSA  KOHCOJNHMIAUPOBAHHOW  MO3UIUH
ayJUTOPCKON OpraHU3aluy 110 CIOPHBEIM BOIIPOCAM.

9.14. Tlopsimox 1 popma noBeaeHUsT HHPOPMAIMH, [TOJYYEHHON 110 pe3ynbTaraM ayJIuTa, 10
YIIOJIHOMOYEHHBIX JIMIl KIMEHTA YCTAHABIMBACTCS YCIOBHAMM KOHKPETHBIX NOToBOpoB. llomroroBka
ATOTOBBIX JOKYMEHTOB (OTYETa PYKOBOJACTBY AyJUPYyEeMOTrO JHIA M ayAUTOPCKOTO 3aKIIOYEHHUS)
OCYIIECTBIISIETCS] B HECKOJIBKO JTAIlOB:

1. Kaxaplii wieH ayJuTOpCKOM TpyHNIBl FOTOBUT HH(OpPMALMIO O pes3ynbTaTax ayaura
CETMEHTOB, IPOBEPEHHLIX UM B COOTBETCTBUH C IUIAHOM ay[HTa M IPOrpaMMoi ayauTa, B Gopmare u
MOpSIIKE, yCTAHOBJNEHHBIX BHYyTpruupMeHHBIM cTangaproM «llopsanox odopmieHus pabounx
JIOKYMEHTOB» U B YCTAHOBIICHHEIE CPOKH TIE€pe/iaeT ee PyKOBOJAUTENIO ay IUNTOPCKOU MPOBEPKH.

2. PykoBojuTenb ayaUTOPCKOM MPOBEPKH IONHOCTBIO (OPMHUPYET OTYET PYKOBOJCTBY
ayaupyeMoro jmia (MHCbMEHHYIO HH(OPMALUIO) U IIEPEIaeT €r0 BHYTPEHHEMY KOHTPOJIepY KaduecTBa
— YIOTHOMOYEHHOMY IIMIly JUIs TPOBEIEHHsS [pOleypbl BHYTPEHHEro KOHTpOJs Kadecta. Ilo
pesysibTaTaM IPOBEPKH BEIIONHSCTCS «KOHTPOJIb KAUECTBA BBIIOJIHEHMS 38/IaHUH 110 ayAUTY».

3. KonTposep kayecTBa M3ydaeT OTYET PYKOBOACTBY ayUPyEMOro JHLA, BHOCUT 3aMeYaHus U
HPEIVIOKEHHS 110 €r0 COACPKAHUIO U BO3BpAIAeT OTYET Ha AOPabOTKy PYKOBOJUTENIO ayIAUTOPCKOH
npoBepku. [Ipu HEOOXOIUMOCTH KOHTPOJIEP KayecTBa OpPraHM3yeT pabouee COBELIaHHE C y4acTHEM
PYKOBOJUTENS ayJUTOPCKOH INPOBEPKM M WIEHOB ayJAMTOPCKOM TPYNIBl B IEIIX YCTPAaHCHUSA
pa3HOTIACHH, BOBHUKIINX B X0/1€ PaOOTHI HaJl OTYETOM.

4. JlopaboTka oOT4YeTa C YYEeTOM 3aMEYaHUU KOHTpoJiepa KadecTBa OCYIICCTBISETCS
PYKOBOIMTEIEM ayJUTOPCKON IIPOBEPKH, a IIPH HEOOXOAMMOCTH - 4WIEHAMH ayIUTOPCKOH TPYIIIIBL.
ITocne mopaGOTKH OTYET BO3BpAIIaeTCs PYKOBOJHTENEM ayJAMTOPCKOM IPOBEPKU KOHTPOJIEPY
KadecTBa. [IpM OTCYTCTBUM 3aMeyaHUM KOHTpOJIEP KadecTBa INEPEfacT OKOHYATENBHYIO pPEeIaKIHio
oT4yeTa PYKOBOJUTENIO ayJAWTOPCKOM IPOBEPKH JUId H3YYEHUS M IOATOTOBKH ayJAUTOPCKOrO
3aKIJIFOUCHMUSI.

[Ipu mpoBenennu ayaura Oyxrantepckoil (GUHAHCOBOM) OTUETHOCTH OOMIECTBEHHO 3HAYMMBIX
XO3SUCTBYIOIIMUX CYOBEKTOB PyKOBOAUTEb 2y JUTOPCKOM IPOBEPKU JIOJDKEH:

a) yOemuTbhcsAd B HA3HAYCHHH JIMIA, OCYIIECTBIIAIOIIEr0 OO030pHYIO IPOBEPKY KadecTBa
BBITTOJIHEHUS 3a/1aHUs;

6) 06Cy’»1aTh 3HAYMUMBIC BOIPOCHI, BO3HUKAIOUIME B XOJ€ BBHIIOJHEHUS 3aJaHus II0 ayauTy,
BKJIFOYasl BOIPOCHI, BO3SHHUKAIOIINE B XOJE IIPOBEACHUS OO30pHOM IPOBEPKM KAYeCTBA BBIMOTHEHUS
3aJaHus, C JIUIIOM, OCYIIECTBIIIONUM 0030pHYIO IIPOBEPKY KauyeCcTBa BBIIOIHEHHUS 3a1aHus;

B) HE BBIABATh ayIUTOPCKOE 3aKJIIOYCHHE N0 TeX ITIOp, IOoKa He OyneT 3aBepiueHa 00630pHas
IIPOBEpPKA KAUeCTBA BBHIIOJHEHUS 3aJaHHU.

9.15. OG30pHas HpPOBEpPKA KAuecTBA BBIMOJHCHUS 3aJlaHUS BKIIOUAET OOBEKTUBHYIO OLEHKY
3HAYUMBIX CY)KIEHUH, cPOPMHUPOBAHHBIX YIEHAMH ayIUTOPCKOM IPYIIIBI M BBIBOJOB, (popMupyrommx
OCHOBY ayJUTOPCKOTO 3aKJIFOUEHUS.

9.16.0630pHas MpoBepKa KauecTBa BHINOIHEHUS 3a/IaHUs, KaK IPaBUIIO, BKIIOYAET 00CYKIEeHHE
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XOJa BBIITOJHEHWs 33JaHus € PYKOBOIHUTCICM ay/IUTOPCKON HPOBEPKH, aHAIN3 OyXTralTepcKon
(bMHAHCOBOI) OTYETHOCTH U AYAUTOPCKOTO 3AKJIKOUCHI, B YaCTHOCTH €r0 COOTBETCTBHSI YCIIOBHUAM
KOHKPETHOTO 3ajaHusd. Taioke TaKas 0630pHas MMpoBepKa MpeayCMaTprBacT BLIOOPOUHBIM aHAJIH3
paGoUmMX JTOKYMEHTOB ayMTOPa, CBA3AHHBIX CO 3HATUMBIMH CY)KAEHMSMH ¥ BBIBOLAMH, CJIETAHHBIMU
ayzuTopckoit rpymmoit. O6beM yKasaHHOHU 0630pHOM TIPOBEPKU 3ABUCHUT OT CIIOKHOCTH 3a/laHMs 1
pHCKa TOTO, YTO ayJUTOPCKOE 3aKITIOUCHUE MOKET HE COOTBETCTBOBATH yCTIOBHAM 3aanus. O630pHas
IIPOBEPKA Ka4eCTBa BBIOJHCHHUS 3a/IaHusl HE CHIDKACT OTBETCTBEHHOCTH PYKOBOIHUTEIS ayIUTOPCKOM
IPOBEPKH.

9.17. O630pHas TPOBEpPKAa KadeCTBA BBIIOJIHECHUA 3ajaHMil O ayauTy OyXranTepckoi
(hrHAHCOBOH) OTYETHOCTH OOIIECTBEHHO 3HATMMBIX XO3SACTBYIOMUX CYOHEKTOB BKIIIOYACT:

a) onenky nesapucumocti OO0 «TomayuT» B KOHTEKCTE KOHKPETHOTO 3aJIaHus IO ayIUTY;

6) OIEHKy 3HAYMMBIX DPHCKOB, BBIABICHHBIX B XOZC BLIIIOJIHEHHUS 3alaHus M IPOUEIYPHL,
BLIOJHAEMBIC B OTBET Ha OIEHEHHBIC ayJIUTOPOM DHCKH, BKIOHas OLCHKY ayJIMTOPCKOH TPYNIION
prcKa omHuOOK ¥ Hel0OPOCOBECTHBIX JeHCTBUIl ¥ BBITIONHEHUs ayJUTOPCKOH IPYMNoN mpoueayp B
OTBET Ha 3TOT PHUCK;

B) Cy’K/I€HHUs B OTHOIIEHHU YPOBHS CYIIECTBEHHOCTH 1 3HATUMBIX PUCKOB;

r) MOJy4eHHe COOTBETCTBYIOIIMX KOHCY/BTALMH [0 CIOJKHBIM HIIM CIIOPHBIM BOIPOCaM 00
[IpH PACXOKIEHAN MHEHUH, & Tak)Ke BBIBOJIbI, CICIAHHBIC IO pesyNbTaTaM 9THX KOHCYJIbTAUH;

1) 3HAYAMOCTH HCIPABJICHHBIX ¥ HEHCIIPABICHHBIX HUCKaKEeHWH, BLIIBJICHHBIX B X0JIC ayIUTa,

e) obcTosATeNnbCTRa, HHPOPMAIiHs 0 KOTOPBIX J0JDKHA OBITL JOBEJIEHA JIO CBEJIEHUS PYKOBOJCTBA
ayIMpyeMOro JIMNA, TIPeICTABATENIEH COOCTBEHHUKA WM WHBIX JIMIL;

’K) COOTBETCTBUE BBHIOPAHHBIX JUIL aHalu3a pabourX JOKYMEHTOB ayduTOpa BLITTOJIHEHHON
paGoTe, MOCILy KUBLIEH OCHOBOH st (pOPMUPOBAHMS 3HATHUMBIX CyXJEeHH U ClIENaHHBIX BBIBOJIOB;

3) HaUTEYKANMA XapaKTepP BbIIAHHOTO aYIUTOPCKOTO 3aKJTHOCHIA.

9.18. O630pHas MpoBepKa Ka4eCTBa BBITONHEHIS 3a1aHus IOJDKHA IPOBOJIUTHCS CBOEBPEMEHHO,
Ha HY)XHOM JTale 3aJaHus, YToOBI 3HAYMMBIE BOIPOCHI MOLJIH OBITH OBICTPO PEIIEHB! JO BbIIAUU
AyJMTOPCKOTO 3aKJIFOYEHHs MM MHOTO OT4eTa. OopmIisieTcst HTOTOBBIM PadOIUM JIOKYMEHTOM 110
0030pHOHU IIPOBEPKH.

10. KOHCYJbTHPOBAHUE PABOTHHUKOB AYII;I/ITOPCKOI?I OPI'AHMU3AIIMNA

10.1. JHdupexrop OO0 «Tomaynur) AOJDKCH ONPEACIATH o6acTH ayauTa U 0coObIe Clyvau,
TpeGyIolMe POBEACHUA KOHCYIbTAlMM, W MOOLIPATH paGOTHUKOB K IIOJyYEHUIO KOHCY/IbTallUH 1
HCIIONB30BAHMIO HEOOXOMUMBIX MCTOYHUKOB B CIydae BO3HUKHOBEHHS CIOXHBIX MJIH HEOOBIUHBIX
pobJiem, JULs 4eTo:

>

a) nHGOPMUPOBATh PAGOTHUKOB O HPONEYpax MPOBEACHAA KOHCYJIbTaLUH,

) ompemneNATh 00NacTH ayuTa u 0CcOoObIe CUTYaIMd, TPEOYIOIHe TPOBEACHIS KOHCYJIbTaIHH,
BKJTFOYASL:

IpUMEHEHIEe HOBBIX HOPMATHBHBIX IPABOBBIX aKTOB;

OTpacid, TJIE - CYIECTBYIOT OCOOBle TpebOBaHMs K BEICHUIO OyXTaJTepcKoro  ydera,
IPOBEIECHUIO ayJUTa TMO0 COCTABJICHUIO GyxranTepckoit (pMHAHCOBOMN) MM MHOH OTYETHOCTH;

BO3HHUKHOBEHHE IPO0OJIeM B 00J1aCTH MPAKTUKH IIPOBCICHUSA ay/InTa,

TpeGOBAHMS TIO MPEACTABICHUIO JOKYMEHTOB, YCTAaHOBJICHHBIC OpraHami roCy/1apCTBEHHON
piact Poccuiickoit Meepanuy, THOCTPAHHBIX TOCY1apCTB;

B) obecredrBarh AOCTYI K CHPABOYHBIM MaTephallam U aBTOPUTCTHBIM HUCTOYHHUKAM, B TOM
quCIe:

XpaHEHHe CIPABOYHMKOB U H3J(@HHE JOKYMEHTOB, B TOM HHCIC MUMEIOIIUX OTHOIIEHHE K
CIIeIHAIM3HPOBAHHBIM OTPACTIAM U 00IaCTIM; .

3aKITIOYEHHE 110 Mepe HEOOXOMMMOCTH COTTAIIEHUs ¢ APYTMMHU OPraHu3aniiMi 1 JTHLEMI
[eJTHIO [IOIIOIHEHMSI MHPOPMAMOHHBIX PECYPCOB;

ofpameHye C BONPOCAMH B  COOTBETCTBYIOUIME IOAPASACTICHIS npohecCHOHANLHBIX
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ayUTOPCKUX O0BEMMHEHUH, CO3NAHHbIC JUIA NX pazbIICHEHUS;

I) OHpEEISTh CUTYalUH, CO3AIOIHE YTPO3Y HE3aBUCHMOCTH AyIUTOPCKON OpraHM3anui 1 UX
pabOTHHKOB ¥ TpeOyiomme NPOBCICHUA KOHCY/IBTAlMi W BBIPAOOTKH MeEp, HAIpPaBICHHBIX Ha
curkeHue (YCTpaHeHHe) PHCKa YTPaThl HE3aBUCHMOCTH.

10.2. PykoBOAMTENb ayJMTOPCKOW OpraHM3aluu  JIOJDKCH Ha3HayaTh KOMIIETCHTHBIX
pabOTHHKOB U OTPEJIENATH KX TIOIHOMOUHS B IIPOICCCE [IpeIOCTABJICH S KOHCYIBTALHUH, JULSL Hero:

a) HasHa4yaThb DAOOTHUKOB, OTBETCTBCHHBIX 34 [IpEICTAaBICHHE JOKYMEHTOB B OpTaHbI
roCyIapCTBEHHOM BJIACTH;

6) Ha3HAYaTh PaGOTHHUKOB, CIIELHATH3HPYIOMIIXCA TTO OnpeJIeICHHBIM OTPACIIAM,

B) HEPOPMUPOBATH PAGOTHUKOB 00 YPOBHE HOMHOMOYHKI B’ IpoIiecce BRIPAOOTKY UMH E/TIUHOTO
MHEHHS U 0 IPOIELYPax JUlsl pa3pelieHus pasHOrTachH. '

10.3. JIoKyMeHTALHs, HOArOTaBIMBaeMasl 110 pe3yIbTaTaM KOHCYJIbTAUH NOJDKHA XPAaHUTHCS
B KayecTBE CIIPABOYHOTO MaTepuana U JUId HMCCIeoBaTe/ILCKIX neneil B OTAeNe BHYTPEHHEIO
KOHTPOJIS U IOKYMEHTUPOBAHMSL.

10.4. B xoJe oKa3aHus ayJMTOPCKUX YCIyT pabOTHHKAM 000 «TomaynuT» IpH OTCYTCTBHU
HaJUIeKAIMX TIOJTHOMOYHI 3aIperiaeTcs BEICKA3bIBaTh MPEICTaBUTCIAIM ayUPYEMOro Jiuia OT MIMCHH
ayIMTOPCKON OpraHM3alliii HHIMBALYAIBHOC Ipo(eCCHOHATPHOE MHEHHE 110 OTIEJBHBIM BOIIPOCAM
GYXTAITEPCKOTO yUeTa, HATOroOo0I0KEHUs U APYIAM OTPacilsiM 3aKOHOJIATeLCTBA, B CBA3U C TEM, UTO
npoeccHoHaNbHOE CYKICHHE OTACIBHOTO CHEIHANNCTa MOMKCT HE COBITAJATh C KOHCOIMAUPOBAHHOMN
T03MIHel ayIATOPCKOH OpraHM3alKy MO 00CYKIAEMBIM BOLPOCAM.

KOHCONMMPOBAHHAs [O3MIMA ~ayRUTOPCKOH — OpraHu3alui 1o CIIOPHBIM ~ BOIIPOCAM,
BO3HHUKAIONIAM B XOJ€ OKAa3aHus ayAuTOPCKUX YyCIyI, gopmupyercs TOCPEACTBOM oOMmeHa
po(ecCHOHANBHBIMA  CYKICHUAMA padoraukamu OO0 «TomdyuTy» TIpU TPOBEICHUM DAOOUMX
copemanuii. OKOHYATENbHOE PENIEHHE OTHOCHUTEIBLHO TIO3MIHM ayAMTOPCKON OpraHu3aluy 1o
CIIOPHOMY BOIIPOCY IIPUHUMACTCS JUPEKTOPOM 000 «Tomaymur».

Koncomumuposannyio mosumuio OO0 «Tomaynuty 10 CHOPHAIM BOIIPOCAM HMEET IPaBoO
seipakath oT uMeHn OO0 «TomaymuT» TOIBKO PYKOBOIMTEND ayUTOPCKON IPOBEPKU U AUPEKTOP
000 «TomayouT. ‘

B OTHeNbHBIX CIyuasX, KOIJ@ BOIPOC HOCHT CIOPHBIH —XapakTep, OMHO3HATUHO HE
YperyTHpOBAHHBINA JIEHCTBYIOIMMU 3aKOHOAATENBHBIMI 1 HOPMATHBHBIMH aKTaMd, M HPHHATAC
KOHKPETHOTO DEIIEHHs. KIMEHTOM CONPKEHO C BBICOKMMM pHCKaMH (garpuMep, ¢ PHCKOM
IIPEBSBICHUS CYIIECTBEHHBIX HAJIOTOBBIX wrrpadubix cankimit), OO0 «TomayauT» BBICKA3bIBACT
CcBOE MHEHHE ¢ oOpalieHHeM BHMMaHMs KIMCHTa Ha HeoOXOAUMOCTEL MOTYUEHHUS MM MUCBMEHHBIX
pa3bACHEHUH 110 CIIOPHBIM BONPOCAM B YHOJHOMOHYCHHBIX Opratax UCIIOJIHATEIBHON BIIACTH.

11. PABOTA C AYJIHUPYEMbBIMU JII/IIIAMI/I' U JMIAMHU, KOTOPbBIM
OKA3BIBAIOTCSI COIIYTCTBYIOIIME AYIATY YCJIYI'H

11.1. B pamkax (yHKIMOHMPOBAHHS CHCTEMBI BHYTPEHHETO KOHTpOJ katdectsa Ha
[TOCTOSHHON OCHOBE TIPUMEHSIOTCS MIPOLEAYPBI 11000pa ¥ OTKIOHCHHS KIIHCHTOB. Takue mpoLesypbl
VUMTBIBAIOT OOeCIeYeHne COONIOACHNMs TpeGOBaHHA HE3aBUCHMOCTH ay[MTOPCKOH OpraHu3aly,
BO3MOYKHOCTH OKA3aHus ayIHTOPCKHX YCIIYT Ha BHICOKOM KAaYeCTBCHHOM YPOBHE, a TAKKE PEITYTALIIO
[OTEHLHAAIBHBIX KIAEHTOB.

112. Ha srale 3aK/I0YeHHAs JOTOBOPOB HA OKa3aHME ayIMTOPCKUX yCIYT ¢ IMOTCHIHATbHBIMU
KJIMEHTAMH, KOTOPBHIM paHee ayJAMTOPCKHE YCIYI'd HE OKasbIBAJIMCD, ayAMTOPCKON OpraHu3aluei
TIPUMEHSETCS CIIETYIOMUH TOPSIOK OLCHKH [1eJ1ecO00Pa3HOCTH 3aKIIFOUSH S JIOTOBOPOB. J{MpexTopoM
000 «Tomaymury WIH YINOJHOMOYEHHBIM MM paGOTHUKOM IPOBOJSATCS — HEPErOBOPBL €
YIOJTHOMOYEHHBIMY [IPEICTABUTEIAMHU IOTEHIHATLHOTO KITHEHTA ¢ IETIBO:

- moATBepiKIeHUs (aKTa MOHUMAHHS IOTCHINAIBHBIM KIHCHTOM Henel, 3amad U coAepKanust
yemyT;

- OIpeieNIeHUs] COOTBETCTBHS Xapakrepa yCiyrT, HEOOXOMMBIX IMOTEHIMAILHOMY KIIMCHTY,
IIEPEYHIO COMYTCTBYIOMIMX ayIUTY YCIyT, ONPEACICHHOMY 3aKOHONATEILCTBOM,

- BBUICHGHMS yCIIOBMH U OCOOEHHOCTEH (MHAHCOBO-XO3AHCTBEHHON  JICATENHHOCTH
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[MOTEHIMATEHOTO KIMEHTa;

- BHIBJEHHS (PAKTOB, CIIOCOOHBIX OKa3aTh BIIMAHME HA HE3aBACHMOCTH ayJIUTOPCKOM
OpraHM3aluy U €€ COTPY/THUKOB,

- aHAIM3a XapakTepa KOHTAKTOB C MPEJIBbIIYIIMME OpraHu3aliiMH, PaHee OKa3bIBaBILUMHU
[OTCHIMATLHOMY KIIMEHTY ayIUTOPCKUE YCIYIH,

- OIpe/ieIeHns BO3MOKHOCTEH ay/IMTOPCKOH OpraHu3alii 1o OKasaHmio ayJIMTOPCKUX YCIIYT
KOHKPETHOMY KJIMCHTY, OOYC/IOBJICHHBIX HAIMYHCM JOCTaTOYHOTO KOJIMYECTBA COTPYIHUKOB,
oGNAAIOMIX HEeoOGXOAMMOM KBanmuuKalked Uil OKa3aHWs ayIMTOPCKHX yCIyr, B CpOKHY,
IpueMIIeMbIe s 00€UX CTOPOH, a TAKKE IPYHIATIAAIBHON 11e1eCO00PasHOCTH HX OKa3aHMs;

- BREISBJICHHS OBCTOATENHCTB, KOTOPhIE MOTYT OKa3aTh BIMSHHE Ha BO3MOXHOCTb OKa3aHMA
ayIUTOPCKHX YCIYT ¢ HAJUISKAIUM KaIeCTBOM (HampuMep, 3aBeIOMOE OrpaHHUEHUE MOTCHIHATIBHEIM
KITHEHTOM 00BbeMa IIPeIoCTABNISeMO HHPOPMAIIUHTL).

11.3. Jlnst OIEHKH IeNecO0OPa3HOCTH 3AKIOYEHHs NOroBopa Ha OKa3aHne ayAUTOPCKUX
yerayr mupekropom OO0 «TomayauT» MOKET OBITH TIPOBEJICHA BbIE3IHAS DKCIEPTU3a COCTOMHUA
CHCTEM BHYTPEHHETO KOHTPOJA M OyXTallTepCKOro ydeTa MOTCHIUAILHOTO xiauenTa (1Mo BHEIIHMM
IIpU3HAKAM) U DKCIIPEecCc-aHali3 OyXraiTepekon (¢pMHAHCOBOI) OTYETHOCTH IOTCHIHAIBHOTO KIHCHTA.

11.4. Ilpu 3aKjIO¥EHHH JOTOBOPOB Ha OKa3aHME ayAUTOPCKUX yCIyr € KJIIMEHTaMHU, C
KOTOPBIMH PaHEEe TAaKHEe JOTOBOPBI y)Ke 3aKJIOYaNHCh, WM MPOJIOHTAIAA JIEHCTBYIOMUX JOTOBOPOB
000 «TomayauT» BBISBISAIOTCS 3HAYUTEIBHBIC N3MCHCHHA, CrocoOHbBIE OKa3zaThb BIHSHHE Ha
IPUHATHE DEWICHHs O MPOJIODKEHHH COTPYIHMYCCTBA, KACAKOIMMCCs OIHOTO HJIM HECKOJIBKUX M3
yKa3aHHBIX (PAKTOPOB: ’

- CTPYKTypa COOCTBEHHOCTH;

- PYKOBOJSIIUI COCTaB KIIMCHTA,;

- XapakTep AeATeNbHOCTH KIUCHTA;

- (MHAHCOBOE IIOJIO)KCHUE KIIUCHTA,

- 06'peM U COZIEpIKaHMe 3a1aHNsA Ha OKa3aHUE ay JUTOPCKUX YCIIYT,

- IOPUIMYECKHE KOHCYIIbTAHTHI KIIMEHTA,

- pe3yNbTaT y4acTUs B CyIe0HBIX IIPONEccax;

- BO3HMKHOBEHHE 0OCTOATEIHCTB, KOTOPBIE MOTTIN Obl MOOYIUTE ay ITUTOPCKYIO OPTaHU3AIIMIO K
OTKa3y OT COTPYAHMYECTBA C KIMEHTOM, €CIH OBl TaKue OOCTOATEILCTBA CYUIECTBOBATM BO BPEMS
TIepBOHAYAIEHOTO IIPUHATHS PEIICHUS O COTPYAHUICCTBE.

11.5. Orenka DonydeHHOH UH(GOPMALIHK O TIOTEHIIUAIBHOM KIMEHTE 1 IPHMHATHE PEIICHIS O
3aKIIOYEHHH JIOTOBOPA Ha OKA3aHWe ayJUTOPCKUX YCIYT, a TAaKke O MPOJOJDKCHHH COTPYHHMYCCTEA
ocymtectaisiorest  gupekropom 000 «Tomaymury. Eciu mpu 3TOM  CKIA[bIBacTCs TBEpIas
YBEPEHHOCTE B TOM, YTO OKa3aHWe ayUTOPCKUX YCIIYT ¢ HA/UICHKAIIM KadeCTBOM HE MIPEeJICTaBIAETCS
BO3MOKHBIM, TO OOO «Tomaymur» OTKasblBaeTCs OT 3aKIOYCHHS JOToBOpa  Ha OKazaHue
ayJUTOPCKHUX yCIyT.

11.6. Hndopmanust 0 3aKIIOIECHAN JIOTOBOPOB JOBOAUTCS 10 pabOTHHKOB, IIAHKPYEMBIX JULS
OKa3aHWs KOHKPETHLIX ayAUTOPCKHMX YCIyr, B HEIAX OUCHKH HMH COOIIONEHYsT  TPEOOBAHMS
HE3aBUCUMOCTH.

12. MOHHUTOPUHI DSOOEKTUBHOCTH IPOUEAYP BHYTPEHHEI'O
KOHTPOJISI KAYECTBA

12.1. B 00O «TomaymnuT» Ha BBIOOPOYHOW OCHOBE IPOBOAUTCA HaOMOIEHNE 32
5(Q()EKTHBHOCTEIO MPUMEHEHHs YCTAHOBICHHBIX ~TIPOUEAYP CHCTEMBI BHYTPCHHEIO KOHTPOJIA
KA4ecTBa, B TOM UHCJIE COOTBETCTBHS JCHCTBYIONIMM MEXIYHAPOIHBIM CTaHIAPTaM ayIUTOPCKOM
NEeSTENbHOCTH ¥ BHYTPH(PUPMEHHBIM CTaHAapTaM IOps/iKa: '

- BBIIOJHEHHS PaOOTHUKAMH IPOGECCHOHATBHBIX TPeOOBAHUM;

- mpreMa Ha paboTy HOBBIX pAOOTHUKOB;

- MOBBIIICHUS KBAMH(pHUKAIUY PAOOTHUKOB ayIMTOPCKON OpraHu3alini;

- OpYYeHHs 3a/[aHuii pabOTHUKAM ayUTOPCKOH OpraHu3alliy;
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_ BBITIONHEHYS! ITOPYYEHHbIX 3aJaHnil padoTHUKAMH ayMTOPCKOM OpraHu3aluH,;

- ohopmIIeHHS pabOIUX JOKYMEHTOB paboTHUKAMH Ay TATOPCKOH OpraHu3alluy;

- HOATOTOBKH HTOTOBBIX JOKYMEHTOB II0 pe3yJibTaTaM OKasatui ayIMTOPCKUX YCIIYT;

- OIIEHKH IIOTCHIUAILHBIX KITMEHTOB;

- [IPUBIIEYEHHS BHEITHUX KOHCYIBTAHTOB 1 SKCIIEPTOB,

- BBIIOJIHEHUS KOHTPOJIEPOM KayecTBa CBOUX (GyHKLIHH.

12.2. TIpoBepka peaiusalliiii W COIEPKAHHA ICPCHUCIICHHBIX TIPOIEYP OCYLIECTBIACTCS
JMPEKTOPOM B KOHIIE I'O/1a. _

12.3. Tekyue pacCMOTPEHHE H OLEHKA CHCTEMBI KOHTPOJA KadecTBa OXBATBIBAIOT
CIIEYIOUIAE BOMPOCHL:

a) amamus yduera 00O «Tomaynury» COOTBETCTBYIOIIMX H3MEHEHHH B MEXAYHApPOIHBIX
CcTaHjapTax ayJIUTOPCKOM MesTeTBHOCTH M HOPMATHBHBIX IIpaBOBBLIX aKTax Poccuiickon denepanun,
KACAIOMMXCS TTPUHITUIIOB H IIPOIEYP CHCTEMbl KOHTPOJIA KauecTra, MACHMEHHOTO MOATBEPKICHUA
COBMIO/IEH sl IPHHIUIIOB U TIPONEAYDP HE3aBUCHMOCTH, TIOCTOAMHOTO npohecCHOHATBHOr0 00yJeHuUs,
BONIPOCOB, CBSA3AHHBIX C TPUHATHCM Ha 06CIIyXKMBAHHE HOBOTO KJIMCHTA MM HPOMOJDKEHAEM
COTPYIHUYECTBA C YIKE CYIIECTBYIOMMM KIMCHTOM IO KOHKPCTHBIM 3a1aHUsM;

6) BLIBJICHHE HEOOXOMMMOCTH BHECCHHUA H3MCHEHHI B CHCTEMY KOHTPOJIS KaJyecTBa WM €€
yIy4IIeHHs,

B) OBEJICHME JIO CBEACHHSI paOOTHHMKOB 000 «Tomayaur» HEAOCTATKOB, BBIBICHHBIX B
CcHCTeMe KOHTPOI KauecTBa, KaKk Ha ypOBHE ee OpraHu3alliy, Tak 1 cOOMNIONEHUs Ha IPAKTHKE €€
[PUHIUIIOB M TIPOLENYP;

I) KOHTPOJIb CO CTOPOHBI YIIOJHOMOYCHHbIX JIMIL 34 CBOEBPEMEHHBIM BHECEHUEM HEOOXOTUMBIX
{3MEHEHH B IPUHIIMTIBL M IPOLEyPbl CHCTEMbI KOHTPOJIA KadecTsa ayMTOPCKON OpraHu3alKH.

12.4. MOHHTOPHHT HOJDKEH 0QOPMIIATECA TOKYMEHTAJILHO:

a) IOJDKHBI OBITH OIKCAHBI IPOLELY Pl MOHUTOPHHIA, BRIIOHA TIpolielypy BHIOOpA 3aIaHui 1
MHCIICKITH;

6) (QuUKCHPOBATHCA  OLCHKH cOBmO/IeHrsT  MEX/yHApOJHBIX — CTAHIAPTOB ayIMTOPCKOM
JESTENPHOCTH ¥ TpeOOBaHMH HOPMATHBHBIX NPABOBBIX aKTOB Poccuiickoit denepanuu, HauleKamen
opranm3aniyd U 3QGeKTHBHOCTH (QYHKIIMOHNPOBAHUA CHCTCMBI KOHTpOJIs KQueCcTBa M HAJIEKAIICTO
[IpUMEHEHHUs IPUHIKIOB, W IPOLELYP KOHTPOJ KauccTsa, B pesynbrate yero OO0 «Tomaynut
BBIZACT AyJMTOPCKHE 3aKIOUYCHHUs MM UHBIC OTHETHI, COOTBETCTBYIOIIME YCIOBUAM KOHKPETHBIX
3aaHul;

B) JOJDKHBI OBITH OIVCAHBI BBIABICHHBIC HEIOCTATKA, AaHa ONEHKAa MX TOCIENCTBUA U
c(OPMYIUPOBAHEI OCHOBAHUSL JUIS TIPUHATHS JIATBHEUTINX MEP.

12.5. He pexe 0fHOTO pasa B roj{ IMPEKTOP I0JDKEH coo0maTh 0 pe3yibTarax MOHHTOPUHIA
CUCTEMBbI KOHTPOJIA KadecTBa pyKOBOIII/ITSJIHM ay'I[I/ITOpCKI/IX TIpOBEPOK M WieHaM ayaIuTOPCKUX TPy
s npuEsTas Mep. Coobitaemast MHPOPMAIKs J0/DKHA BKIIOHATD:

a) OIECAHUE BBIMOIHEHHBIX [POLEYP MOHUTOPUHLA;

6) BEIBOJIBI, CACIAHHBIE TI0 Pe3yIbTaTaM OCYIIeCTBICHHOIO MOHHUTOPHHIA;

B) ONMCAHWE CHCTEMATHYECKHX, MOBTOPSIOMMXCSA MM HHBIX 3HAYUTEIBHBIX HEI0CTaTKOB
(ecIM MMEITHCE), @ TaKXKe Mep, MPEANPAUHATHIX 110 UX yCTpaHeHmo.'

12.6. B cnyuae BeisBiIeHHs (aKTOB HApyIICHHH NPOLEAYP CHCTEMBL BHYTPEHHETO KOHTPOJI
KAYecTBa [IPOBOIHUTCS aHaIN3 HPHIUH, 00yCIOBHBIIMX UX BOSHUKHOBCHHC. ITpu yCcTaHOBJICHUH BUHBI
KOHKPETHOTO PaOOTHHKA B BHIABJICHHDBIX HAPYIICHHUAX pe3y IbTaThl TIPOBEJIEHHOI'O aHANM3a IOBOJATCS
70 €ro CBeIEeHHd, a IPU HEOOXOAMMOCTH - 10 CBEICHUS IPYIUX pabotaukos OO0 «Tomaymur» B
[eldX WCKIIOUEHHs BEPOSATHOCTH BO3HUKHOBCHMA —aHAJOTMIHBIX HapyllleHH# B OyIyLieM.
CucreMaTHYecKoe HapyIIeHHE YCTAHOBICHHBIX IPOLEAYP crcTeMbl BHYTPEHHETO KOHTPOJIL KauecTBa
MO>KET SIBJIATHCS [IPHIMHOM HANOXKEHUs Ha pabOTHHKA B3BICKAHUI BILIOTH JIO PACTOPIKCHUS TPYIOBOTO
moroBopa. Ecnu NpUYNHAMH HAPYIICHUH SBIETCS HEAOCTATOUHAM IpopabOTaHHOCTh OTAENBHBIX
[IPOLE/yp CUCTEMBI BHYTPEHHETO KOHTPOIS KauecTBa, TO MPOMSBOAMTCA X HW3MeHeHue W (WIH)
YTOYHEHHE C COOTBETCTBYIOIUM OpOPMIICHIEM paCTIOPSIANTEIBHON TOKYMEHTALIMA.
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13. IPUHIIUIILI U ITIPOLIEAYPBI PABOTBI C JKAJIOBAMH U NPETEH3USMU

YKa06bl ¥ MPETEH3HH MOTYT HOCTYIIATh KaK OT JIULl, paboTaronmx B 000 «Tomaynuty, Tak U
oT mHBIX mui. OHE MoryT mocTymarts oT padoTHHKoB OOO «TomaymuT», KIMCHTOB HJIM TPETHUX
CTOPOH ¥ MOTYT OBITh HPEIbABIEHBI WICHAM ayIUTOPCKUX IPYIL MM APYTHM padotarkam OO0
«TomaymuT». YcTaHaBIMBAeTCsA IOPSIOK IPHEMa 3alpoCoB, oOpaIenuii, )aao0 U HPETCH3HH, HX
PaccMOTpeHuUsl, PUHATHA Mep Hu (HOPMHUPOBAHHSA OTBETOB. [Tox 3ampocoM WM OOpalleHueM
ITOHUMAeTCs] MMCbMEHHOE 00paIlleHUE KIMCHTA ¢ IEIbI0 MOy ICHI] HEoOX0AUMOM WH(POPMALIHA UK
IIPUHSTHA TIPEBEHTHBHBIX Mep, BHEIPEHMUS! YIYUIICHIH W JIONOIHATEIBHBIX yCIyT 1 BO3MOKHOCTEH.
Tlox sKanoOoi WM NpeTeH3Hell MOHMMAETCS IMCHMEHHOE OOpalleHHe KIMEHTA, 9hU 3aKOHHBIC
HHTepecH], o ero MHeHuto, yiemieHsl OO0 «Tomaynury.

14. IOKYMEHTUPOBAHUE CUCTEMBI KOHTPOJIA KAUYECTBA

JUtst JOKYMEHTHPOBAHUS [I0JTBEPIKICHHS HE3aBUCHMOCTH, OUCHKH BBINOTHCHIA 3a/@HId 1
pesynsratoB MoHuropmHTa B OO0 «ToMaymuT» UCHONB3YIOTCA PJ1 (paGoune IOKYMEHTHI),
BOIIPOCHHUKH M HHBIE (HOPMBI ITNCHMEHHBIX 3aMHCEH.

JIOKYMEHTEI, CBUJIETEIBCTBYIONE O (YHKIMOHMPOBAHUM CHCTEMBI KOHTPOJA KadeCTBa,
JOJKHEL XpaHuTECS B apxuse OO0 «Tomaymr» B TeUCHUE 5 JIET.
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